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Dated: 26'n May, 2020.
OFFICE MEMORANDUM

Subject: Preventive measures to be taken to contain the spread of Novel Coronavirus (COVID-19) -
lmplementation of Guidelines of MHA/DOP&T- Regarding.

The undersigned is directed to say that Ministry of Home Affairs vide its Order No.

40-312020-DM-l(A) dated 17.5.2020 has informed that lockdown measures to contain the

spread of COVID-19 shall continue for a period up to 31.5.2020 and in this regard has
prescribed guidelines/SOPs on the measures to be taken by various authorities for
containment of COVID-1 9

2. DOPT vide O.M. No. 11 O13tgl2l14-Estt.A.lll dated 18.05.20220 (copy enclosed) has

also issued instructions in the above matter inter-alia stating that 50 percent of officers and

staff, below the level of Deputy Secretary shall attend office on every alternate day. Those

officers/staff who are not required to attend office on a particular day, shall work from home

and should be available on telephone and electronic means of communications at all times.

3. In so far as Dte. of PPQ&S is concerned, no lapse in the compliance of the
guidelinesiSOPs has come to the notice. llowever, in order to strengthen the effort of
containment of COVID-19, mobilization at regular intervals is needed.

4. All the Divisional Heads/Unit Incharges/Section Officers are requested to ensure

cornpliance of the guidelines/SOPs issued from time to time by the Ministry of Home Affairs
and DOPT in the matter. Any lapse in the compliance of the guidelines/SOPs may
immediately be brought to the notice.

5. This has the approval of PPA \xlre-a/
z-e-\du.sb

(Ajay Kumar)
Chief Administrative Officer

Distribution:
1. All Division in-Charge(s)/Controlling Officer(s)/Section Officers at Hqrs, Faridabad..
2. .Allthe sub-Offices/Officers-in-Charge(s), IPM/PQ/Locust Stations/RPTLs.
3. PS to PPA, NH-IV. Faridabad

Cellfor uploading on official website
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F No 1fi131912014-Estt A |||
Government of India

North Block, New Delhi
Dated the 18th MaY, 202CI

ORANDUM

$ubject: Preventive measures to be taken to contain the spread of
Novel coronavirus (covlD-19) - Attendance regarding.

The undersigned is directed to refer to OM of even number dated 23'o

April, ?O2O on the iboue-mentioned su ect. Ministry of Home Affairs, vide

its Order dated 17.5"2020, has since directed that lockdown measures to

contain the spread of COVID-19 shalI continue for a period up to 31.5.2020

and has prescribed guidelines on the measures to be taken by various

authorities for containment of COVID -19 in the country.

2. ln Annexure ll of the guidelines, specific measures, in the form of

National Directives for CCVID-19 management and Additional directives for

distancing norms, it has been decided that the attendance in Central

Government offices shall be regulated as follows"

(a) A[l officers of the level of Deputy Secretary and above shatl attend

office on all working daYs.

(b) For regulating the attendance of officers and staff below the level of

Deputy Secretary, all Heads of the Department shall prepare a roster

so as to ensure that 50 percent of officers and staff attend office on

every atternate day Those officers/staff who are not required to attend

office on a particular day, shall work from home and should be

available on telephone and electronic means of communications at all

times.



under:-

1*t shift: g AM to b^30 pM
Znd shift. 9"30 AM to 6 pM
3'd shift: 10 AlVl to 6.30 pM

3' The above instructions shall be in force with irnrnedlate e ct and until

A irs. ll as the directives of Ministry of Home

Encl,: As above.

To

(Umesh Kumar Bhatia)
Deputy Secretary to the GoW. of Indi
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Annexure ll
National Directives for GOVID 1g Management

wearing of face cover is compulsory in all public and work places.

$pitting in public & work places shall be punishable with fine, as may be
prescribed in accordance with its laws, rules or regulations by the Statei UT
localauthority.

social distancing shall be followed by alt persons in public places and in
transport.

Maniage related gathering shalt ensure social distancing, and the maximum
number of guests altowed shall not be more than 50.

|il.

tv.

vi. consumption of riquor, paant gutka, tobacco etc. in pubric praces is not
allowed.

custorners and shall not allow mor

viii- As far as possible, the practice of work from home should be followed
ix' Staggering of work/ business hours shall be follo d in offices, work ptaces,

shops, rnarkets and industrial & commerciar estabrishmenrs

which oome into human contact
including between shifts.

staggering the lunch breaks of staff, etc


